		Course Application Form CO.04.F3
Learner Details: 
	Initials & Surname
	ID Number
	Course Name
	Course Date
	Dietary
Requirements
	Learners Email Address

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


NB!! PLEASE PROVIDE CERTIFIED ID COPY(S) OF LEARNER(S) ON THE FIRST DAY OF THE COURSE.
Membership Status
	
	Corporate
	Individual
	Non-Member

	Membership: Y/N (If yes, please add membership number)
	
	
	


Want to be a member of FPASA? Email your request to reception@fpasa.co.za and library@fpasa.co.za 
Invoicing/Billing Details:
	Company Name:
	

	Postal Address:
	

	Contact Person:
	

	Designation:
	

	E-mail:
	

	[bookmark: _Hlk182896949]VAT Reg. No.:
	
	Payment made via:
	

	Office No.:
	
	Mobile No.:
	

	Accounts Dept. Tel No:
	

	Accounts Dept. E-mail:
	


[bookmark: _Hlk132199907]Note: Customers must use their invoice number/account number as the reference when paying your account. We may be unable to assign customer payments if it is not utilized or is an erroneous number. We reserve the right to absorb any monies that cannot be allocated or for which proof of payment has not been received at the conclusion of the fiscal year.

FPASA Banking Details: 
	Bank:
	FNB North Rand Road
	Branch Code:
	252 605
	Account type:
	Cheque

	Account Number:
	556 300 15458
	Email Proof of Payment to:
	college@fpasa.co.za and accounts@fpasa.co.za

	
Terms & Conditions and Important Information:

Bookings and Payments
· A separate Training Booking Form must be completed for each course booked.
· Bookings are confirmed upon receipt of a completed form and full payment. 
· Full course fees are payable prior to commencement and are charged per person (includes lunch, refreshments and learner manual where applicable).
· Discounts apply to online course bookings.
· Please ensure that all initials, spelling of names, and ID numbers are correct on the enrolment form
Attendance and Venue
· Training commences at 09:00 sharp. Please contact the training department if you are running late.
· The college is non-residential. Accommodation and travel costs are the responsibility of the participant’s company.
Online Training Requirements
· Session to be joined 10 minutes before scheduled start time. Desktop/laptop with stable internet & MS Teams installed.
· A working camera is compulsory for the duration of assessments.
· Devices may not be shared during the training session.
· The meeting link is strictly confidential. Sharing the link will result in immediate disqualification.
Accredited Courses – Documentation Requirements
· On the day of registration, learners must bring:
· 1 x original certified copy of ID/Passport (not older than 3 months) and 1 x Employment confirmation letter
· Learners who do not submit the required documents will not be registered with the SETA for accreditation.
	
Cancellations and Changes
· In the event of cancellation or non-attendance, full course fees will be charged unless at least 10 working days’ written notice is provided.
· The Association reserves the right to postpone or cancel a course should insufficient bookings be received.
Certification
· Certificates are issued only once a learner has been declared competent and full payment has been received.
· Digital certificates will be issued within 30 working days after successful completion of the training programme.
Disclaimer
By completing this application form you hereby acknowledge that you have read and accepted the Protection of Personal Information (POPI) disclaimer. FPASA shall take all reasonable measure to protect the personal information of candidates/applicants and for the purpose of this disclaimer “personal information” shall be defined as detailed in the Promotion of Access to Information Act, Act 2 of 2000 (“PAIA”) and the Protection of Personal Information Act, Act 4 of 2013 (“POPI”).
According to these definitions, personal information refers to information that relates to you specifically, such as your name, age, gender, identity number, your email address etc. FPASA collects, stores and uses your information primarily to provide services to you as instructed and requested by you, to authenticate your information as per client’s request, for our legal obligation for business accounting and tax purposes and occasionally sending you marketing information or newsletters that can be beneficial to you as a customer or for your interest. 
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